
 

Exhibit Booth Personnel Registra�on Informa�on & Help Guide 

Welcome to our Exhibitor Personnel Registra�on process! To con�nually improve the exhibitor 
registra�on experience, NEW this year, the free exhibitor-only badges are automa�cally sloted, 
and you must manually choose to register/purchase your paid addi�onal exhibitor-only badges. 
We hope this is an improvement and look forward to your feedback.  Before you proceed, 
please read the informa�on below. This help guide is meant to add addi�onal support for what 
is found on the web page. 

LOGGING INTO THE REGISTRATION PORTAL 

Your booth’s primary contact must log into your booth’s portal using the link below. If you have 
not logged in yet, you will need to select “Forgot Password/First Time Logging in” and create a 
password. If you need to change your booth’s primary contact, please reach out to Exhibits at 
ATAExhibits@trucking.org before logging into the booth. 

NOTE: only the booth’s primary contact should be registering booth personnel. 

You will click on the red buton on the right-hand side for “Exhibitor Login” or use this link: 
htps://tmc2026.smallworldlabs.com/home. 

 

You will need to add your email and hit next 
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You, the booth’s primary contact, will then be asked for your password. If you do not have one 
set up or forgot the password, click on “Forgot Password/First Time Login” to create or change a 
password. If you need to change your booth’s primary contact, please reach out to Exhibits at 
ATAExhibits@trucking.org before logging into the booth. 

 

Once logged in, navigate to Featured Links and click on the Exhibit Booth Personnel Registra�on 
Portal. 

 

A�er selec�ng the Exhibit Booth Personnel Registra�on Portal, you will see direc�ons for 
registering your booth.  

On the next page, you will see several badge slots based on your exhibit booth square footage 
(e.g., Atendee 2, Atendee 3, etc.). These slots are alloted with your booth order based on the 
booth’s square footage. See the chart below. 
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COMPLETING FREE SLOTS 

Select a slot and hit the edit icon in the pop-up box. A star ★ represents the current primary 
booth contact which is auto populated. The checkmark ✔ represents the record on which you 
are currently working on. You may need to scroll down the page to see all the slots that need to 
be completed. The first slot MUST have a valid registra�on. You cannot use the same email for 
more than one slot. If you will not be registering yourself as an exhibitor atendee, edit this slot 
and replace it with another individual. If you are atending, please indicate that “Yes, I need to 
register this par�cipant”. 

 

 

The first slot in your exhibitor list MUST have a valid registra�on. Do not select this record as 
“This record is not needed” for the first slot. A�er selec�ng the edit buton, you will need to 
scroll down the page to see all the fields 

 

Select a registra�on op�on. Choose "This record is not needed" (except the first slot) for any 
currently unfilled slots. You will be able to update this op�on to add/register a par�cipant later if 



needed. (**Note: You will not be able to submit your registra�ons and complete the process 
unless the slots are completed, and any currently empty slots have the "This record is not 
needed" op�on assigned. Once complete, the registra�on confirma�on emails with the hotel 
link will generate and send. 
 

 

While registering a par�cipant, fill out ALL fields. 

Click Next and repeat for all slots. If there are any empty fields, you will not be able to submit the 
group registra�on. Once verified, Free exhibitor badge confirma�ons will generate and send. 

TO ADD ADDITIONAL PAID EXHIBITOR-ONLY BADGES 
To add Addi�onal Paid Badges, click on the Add Paid Registrant buton ($300) and fill out all the informa�on. 
Addi�onal paid badges cannot exceed the free badges. 

 

 

Billing informa�on is required for free and addi�onal paid badges. 

For addi�onal paid badges, a�er verifica�on, you will receive an email to pay for the 
badges. Confirma�ons will be generated and sent to the primary booth contact. Once 
payment has been processed on ATA Business Solu�ons “Pay Open Balances”.  If adding 
paid slots, do not exceed your alloted number of free slots. These will be verified before 
approving comple�on. If the booth has exceeded the alloted paid slots, you will be 
no�fied to remove the excess badges. Any badges in excess of the allotment, must be 
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removed and processed as full mee�ng registra�ons by clicking here. Once verified you 
will receive an email with payment instruc�ons. If you do not receive your invoice to pay 
for the addi�onal paid registra�ons within three business days, please contact 
registra�ons@trucking.org.  When removing slots, please select this slot is not needed. 

 

The Bill To Flag* is required and invoices will automa�cally be sent to the primary booth contact. 
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If you need to change or transfer any personnel, go back into your registra�on portal and edit 
one or more of the slots by changing the informa�on to the new person which will update the 
registra�on on the order. Remember the first slot must have a valid registra�on. Or by marking 
the unused slot as not needed. All slots including unused can be changed at any �me. If you 
need any assistance or run into any issues, please contact registra�ons@trucking.org.  Please 
send screen shots so we can help trouble shoot. 

Exhibitor-Only addi�onal badges will receive an email with instruc�ons to login to their ATA 
Business Solu�ons account to pay a�er your submission is verified and you have completed 
finishing your  submissions.  Addi�onal paid exhibitor-badge Registra�on confirma�on will not 
be sent un�l verified by Registra�ons and payment is 
processed. Contact registra�ons@trucking.org if you need help paying or billing needs to be 
reassigned. Click Next to register the next person or Save & Finish un�l you reach the thank you 
page if you are done adding people. 
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The Registra�on portal will shut down on February 26. A�er February 26 any new registra�ons, 
changes or transfers will need to be made onsite at the registra�on desk. The registra�on desk 
opens on Sunday, March 15 at 8 am.  

Please reach out to registra�ons@trucking.org with any ques�ons or concerns?  
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